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To Whom It May Concern:

If you have already applied and been accepted to the Children’s Ministries Institute, you need to complete this IOT Field Course Registration Form to attend an Instructor of Teachers Level 2 course on the field. You, as the applicant, must fill out the first section of the form and then send it to the CEF worker recommending that you take the course. The CEF worker, after filling out the requested portion of the form, should return it directly to the CMI Field Course Coordinator.
There are three ways the form can be submitted.

1. Email - Fill out the form and email it to the CEF worker. The CEF worker can then complete the needed section and email it to the CMI Field Course Coordinator. Be sure to follow the instructions below. 

a. Before filling out the form, save the attached file as “IOT Registration Form student’s name” on your computer. (ex -  “IOT Registration Form Sarah Brown”)

b. Open the file in Microsoft Word and fill it out.

c. Save the changes.

d. Then attach this new file and email it to the CMI Field Course Coordinator at education@cefonline.com with a subject line of “IOT Field Course Registration.”

2. Fax - Print the form and fill it out. Have the CEF worker complete the required portion and then fax the completed form to the CMI Field Course Coordinator at 636-456-4435.

3. Mail - Print the form and fill it out. Have the CEF worker complete the required portion and then mail the completed form to 

CMI Field Course Coordinator
PO Box 348

Warrenton MO 63383

If you have questions, call the CMI Field Course Coordinator at 636-456-4321 x 1291 or 1-800-300-4033. Thank you for your time and input!

Children’s Ministries Institute®
 Field Course Registration Form
Instructor of Teachers Level 2 Candidate
 (To be completed by candidate)

COURSE INFORMATION
     









     
Location of course (City, State)




Date of course
PERSONAL INFORMATION

 FORMCHECKBOX 
 Mr.   FORMCHECKBOX 
 Mrs.  FORMCHECKBOX 
 Miss


     




     





     
                (Check one)
First
Name



 Middle





Last Name
     
Present Mailing Address (Number and Street)

     
     



     
City
State




Zip

This address is good until      
     
     





     
Primary Phone
Secondary Phone



Email address
     
Date of Birth (Day, Month, Year)
CERTIFICATES PREVIOUSLY ISSUED
Please indicate the certificate(s) you have already earned from the Children’s Ministries Institute.
Teaching Children Effectively Level 2
 FORMCHECKBOX 
 Certificate Completed – Date Certificate Issued      
 FORMCHECKBOX 
 Certificate in Progress

 FORMCHECKBOX 
 Certificate not Completed – Please Explain      
IOT Level 1
 FORMCHECKBOX 
 Credential Received – Date Credential Issued      
 FORMCHECKBOX 
 Credential in Progress

 FORMCHECKBOX 
 Credential not Received – Please Explain      
List how you are currently involved in CEF ministry.       
I have received and read the Requirements for Instructor of Teachers Candidate. I have met the requirements for attending the IOT Level 2 course. I am willing to complete the post-course practicums. If accepted into this program, I wholeheartedly agree to adhere to the policies and procedures for conducting the Teaching Children Effectively™ Level 2 course. I commit myself to the best of my ability to participate in at least two TCE courses within a three-year period in order to maintain active status as a credentialed instructor of teachers. I understand that if I violate any of the TCE program policies and procedures that my credential could be revoked. 
Signature:      












Date:      
(On electronic forms, your typed signature carries the same weight as your written signature.)

Please send this completed form to the CEF worker who recommended you.

(To be completed by CEF worker recommending candidate.)


Name of CEF worker:      












 Date:     
Position in CEF:      
Phone: (     )            






Email:      
Has the candidate been screened according to the current CEF Child Protection Policy?  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
Signature:      
(On electronic forms, your typed signature carries the same weight as your written signature.)

Please send this form to the CMI Field Course Coordinator, PO Box 348, Warrenton, MO 63383 fax to 636-456-4435 or email to education@cefonline.com . 
(For office use only - To be completed by the CMI Field Course Coordinator)


Application Checklist: Be sure that all requirements are met by this candidate before acceptance is granted.
 FORMCHECKBOX 

Candidate holds a TCE Level 2 Certificate  


OR


 FORMCHECKBOX 
 In Process
 FORMCHECKBOX 

Candidate has at least a “B” average in TCE Level 2. GPA 



 FORMCHECKBOX 

Candidate holds a current IOT Level 1 credential

OR


 FORMCHECKBOX 
  In Process
 FORMCHECKBOX 

Candidate has been screened according to the current CEF Child Protection Policy.
CMI Field Course Coordinator: 











Date: 





I approve this candidate for the IOT Level 2 course.

TCE Program Director: 













Date: 
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